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Presentation Notes
Voiceover: 
Welcome to TECPDS! TECPDS stands for the Texas Early Childhood Professional Development System. It is a system that aims to support early childhood professionals in accessing resources and tools to help them meet their professional development needs and goals. In this video, you will learn about the Texas Workforce Registry, a part of TECPDS.
 


Trainer Registry

Registered Trainers

Professionals are approved to
provide training to childcare staff.

Administrators can use the free
Certificate Generation Tool.

Non-Registered Trainers |

Texas Early Childhood
Professional Development System

TECPDS

Workforce Registry

Serves as an online portal for
teachers and directors to track
their education experience and
professional development.

Provides professional development
reports.

£ L
fEAring |~ UTHealth
[ NSTlTUTE The University of Texas

Chanying the amraiwe of chidree's byes Hamiih Eciance Casier ut Houstan


Presenter
Presentation Notes
Voiceover: 
The Texas Workforce Registry is a web-based database where you, an early childhood professional, can store and access your education and employment history, along with the professional development hours you have completed. This video is an orientation to the workforce registry.

Your free account will allow you to create and update your professional development profile, view your professional development report, and link to your center/facility of employment. The reports made on TECPDS will be used during your center’s Texas Rising Star assessment.



Benefits of Having a Workforce
Registry Account

* Free Texas Workforce Registry account for ALL professionals

* Enable early childhood professionals to easily upload and enter
information about their professional experience and education and

validation of documents for some audiences

» CLI Engage online platform for professional development and easy
TECPDS Opt-In feature

* Integration of Child Care Education Institute (CCEI) online training

» Create a Career Pathway Report and Individual Profile Report to
guide future career development

* Access to Texas Core Competencies for Administrators and
Practitioners
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Presentation Notes
Voiceover:
So, what are the benefits of having an account?

There are many benefits, including having a free account that you can keep, regardless of where you work. This account allows you to easily upload and enter information about your professional experience, training, and education. Because you work at a TRS center, you can have your work records go through a process of records validation. We will discuss this on the next slide. Due to recent integration work on the CLI Engage online platform, you can now opt-in for a TECPDS account and have direct access to your reports and career lattice pathway level.  Any professional development courses that you complete on CLI Engage will automatically transfer into your workforce registry accounts.

Suppose you have completed any professional development workshops on the Child Care Education Institute (CCEI) platform. In that case, those courses can also be moved automatically into your Workforce Registry account by supplying CCEI with your unique ID number.

One of the most significant benefits of an account is the ability to create a Career Pathway Report and an Individual Profile Report.  These reports help guide providers' future career development, including where you as a user stands on the career lattice, and give suggestions on how you can advance in your profession.
 


Texas Core Competencies for
Administrators and Practitioners

The Texas Core Competencies for Administrators and Practitioners refer

to specific, basic concepts, skills and abilities that early childhood

professionals should learn, understand and be able to demonstrate. The
core competencies are the foundation of our professional development
system. The core competencies are used within the registry to document

the areas a professional is achieving growth within and include the

following areas:

Administrators

Practitioners
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Presentation Notes
Voiceover: 
The Texas Core Competencies for Administrators and Practitioners refer to specific, basic concepts, skills, and abilities that early childhood professionals should learn, understand and be able to demonstrate. The core competencies are used within the workforce registry to document the areas a professional is achieving growth within and include the following areas. TECPDS also features core competencies for early childhood specialists who deliver training, coaching and mentoring. Find more information under the Resources on the TECPDS website.
 


Texas Core Competencies

Core competencies are the foundation of a professional

Texas Core Competencies
Administrator Training (SI)

7 Courses

et it o, R

In this course series you will learn about the professional
competencies found in the Texas Core Competencies for
Early Childhood Practitioners and Administrataors,
developed by the Texas Head Start State Collaboration
Qffice (THS5CO), in ...

development system.

Core competencies refer to specific, basic concepts, skills, and abilities that early childhood professionals should learn,
understand and be able to demonstrate. In Texas, we have developed core competencies for the following groups: Practitioners,
Administrators, trainers, and coaches/mentors, with the intent of providing guidance to professionals seeking training and for

trainers seeking training topics.

VIEW COURSES =¥

Demonstrating ability and excellence in any profession requires the mastery of different competencies related to the job. There

are concepts, practices, and knowledge that early childhood practitioners and administrators must know and be able to

demonstrate in order to be effective in facilitating children's growth and development. Below you will find a list of the Core

Competency Areas pertaining to each group. For a complete list of the observable competencies that fall under each area, Texas Core competencies

Practitioner Training (SI)

please download the full Core Competencies documents.

10 Courses

Best Fit For. CUIREIERIEET

In this course series you will learn about the professional
competencies found in the Texas Core Competencies for
Early Childhood Practitioners and Administrators,
developed by the Texas Head 5tart State Collaboration
Office (TH55CO), in...

Learn More about the Core Competencies

The content and structure of the competencies can be thought of as a framewaork for assessing knowledge and skills, guiding
training and professional development opportunities, and monitoring progress. Through CLI Engage. early childhood
professionals can learn about the Texas Core Competencies for Early Childhood Administrators and Practitioners.

was designed for use by early childhood professionals to improve the quality of care and education young childy

VIEW COURSES ¥

Visit CLI Engage to Access the Core Competencies Training Modules
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Voiceover: 
Learn more about the Texas Core Competencies for early childhood practitioners and administrators by completing free training on CLI Engage. This training was designed for use by early childhood professionals to improve the quality of care and education young children receive. 






Texas Early Childhood Start Guide o
Professional Development System welcome= Flrst Steps

Welcome to TECDPS! Use this guide to learn where to find all the tools and resources on the We want TECPDS users to be fully knowledgeable about all the great features the TEPCDS Dashboard offers. This page

platform. To create an account on TECPDS.org navigate to the Sign-Up tab in the top right comer. has been created to facilitate navigation throughout TECPDS.

Just a few simple steps and you can navigate to everything on TECPDS. Next time you visit, use the Related Resources:

Login tab at the top of the page. In this guide, you will find a compiled list of useful How-To Guides with all the information needed to get started. Scroll + How-To Guides

If you need help, submit a help ticket to our support team by clicking the HELP button in the through each section and leamn about TECPDS and its features. « Logging In to TECPDS

navigation bar. Our team is available Monday-Friday from 7:00 AM to 6:00 PM. « How To Optin to a TECPDS
Thank you for your initiative and for being part of TECPDS! Account from CLI Engage

= Frequently Asked Questions

TECPDS Accounts for Practitioners, Administrators & Specialists ~ é g —
= LLlIEngage
After creating a TECPDS account, you have access to the following features: <=
» Find and track your career lattice level and learn about your op portunities for you to advance -
an the career lattice. -\r
& Link to your current employer, sharing education, employment, and training information,
+ Enter your information once and access multiple reports, including the Find My Career Lattice (|

Tool to advance your career,

Request validation of records for Texas Rising Star evaluations. Y
Access professional development resources for early childhood professionals.

Search early childhood job postings.

Find professional development opportunities.

Access Center Director tools to manage your center and staff professional development.

Trainer Account«

TECPDS now offers additional tools for users of the system that provide training to early childhood

professionals, Which account works best for you? Get“ng Star‘[ed W|th TECPDS

MNon-Registered Trainer - Have access to FREE tools to support training of providers
« Create trainings in TECPDS. Anyone who works with children birth to age 8 can register for an account with the Texas Workforce Registry, regardless of
* Use Event Tool for certificate and sign-in sheet generation. their role or the sector in which they work. A TECPDS account can help you keep track of your professional development

» Upload certificates into training attendess’ TECPDS account as *Mon-Verified” training.

through creating and updating your professional development profile, view your professional development report, and link to
» MNon-Registered Trainers are MOT approved TECPDS trainers, 9 9 P gyourp P p ' yourp P port,

your center/facility of employment.

Registered Trainer = Ga through an application process to become approved to deliver training to
early childhood professionals in Texas. Registered trainers will:

» Receive an assigned trainer level,
« Create trainings for approval by TECPDS.
» Use Event Tool far certificate and sign-in sheet generation,

»  Automatically receive TECPDS logos on their certificates from the Certificate Generation Tool,

R R LT e T TSGRt R Visit: tecpds.org/ Wp/ welcome-first-ste ps/
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Presentation Notes
Voiceover: 
As we begin, review the Getting Started page and download a copy of the TECPDS Start Guide! This quick guide was created to show you all the features on your TECPDS dashboard. Download a copy, and follow along as we go through your TECPDS account.

If you work for a Texas Rising Star certified provider, be sure to look for TRS-specific information here.


Steps for
Creating Accounts



Presenter
Presentation Notes
Voiceover: 
Let's go over the steps to create and access your TECPDS free account.



Who has an account on TECPDS

« Specialist: Early childhood specialists are those
professionals (regardless of early childhood setting)
who support practitioners and administrators in
quality improvement and professional development
efforts

* Center Director/Administrator: Early
childhood program administrators are those
professionals who are responsible for planning,
managing, implementing, and evaluating early
childhood programs

* Practitioner: Early childhood practitioners are those

e
P
—
U
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v
-

professionals (regardless of early childhood setting)
who provide direct instruction and/or care to young
children
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Voiceover: 
Early childhood professionals are welcome to create a free account on TECPDS! This includes:
Early childhood specialists like mentors, coaches and trainers, center directors, and other school leaders; 
Center Directors/Administrators, such as program administrators, site managers, school administrators, program managers, coordinators, and principals;
AND Practitioners, who provide instruction to young children;


https://tecpds.org/wp/texas-workforce-registry/specialists/
https://tecpds.org/wp/texas-workforce-registry/administrator-account/
https://tecpds.org/wp/texas-workforce-registry/practitioner-account/

Fa

Account Set-up Options

 Sign-up through CLI Engage and opt-in to TECPDS

» Access to free professional development and classroom resources
» Certificates automatically deliver to your TECPDS account

 Sign-up through TECPDS

ClLie.£Ngage

Texas Early Childhood c"

Professional Development System

The unlnnltr of Texas


Presenter
Presentation Notes
Voiceover: 
We strongly recommend setting up your TECPDS account by first setting up an account on CLI Engage. This platform offers lots of free classroom and professional development resources for early childhood professionals, and features an easy way to opt-in and create your TECPDS account with just a few steps.
 


Fa

Getting Certificates from
CLI Engage

(/‘_

ClLiscNgaAge

\.

J

\.

Texas Workforce
Registry Account

N

J

Training certificates get updated automatically with linked accounts.

Texas Early Childhood
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Voiceover: 
One of the advantages to having a CLI Engage and Workforce Registry account, and using the Opt-In feature, provides you with the ability to have your completed training certificates automatically sent to your account. Go to the Tools & Resources tab on CLI Engage and select Online Learning & Professional Development to look at all of the trainings that can be accessed for free. 



L ]
a
CLI ..enggge HOME ABOUT » TOOLS&RESOURCES ~» TRAINING & SUPPORT ~ HELP v SEARCH
L]

Sign Up for Access to CLI Engage!

CLI Engage resources are divided into two packages:

1. TSR Online includes the full CIRCLE preK collection and can be accessed through affiliation with eligible programs.
2. Public Access resources are freely accessible and designed for individual users.

Check out the matrix below to see which resources are included in each package.

Note: All CLI Engage users are required to have a Google ID. See the bottom of this page to learn more.

Let’s figure out which package is best for you.

Do you work in/for a:

Public school districts in Texas

Public charter schools in Texas
Head Start programs in Texas

Public higher education institutions in Texas
Current Texas Rising Star Certified Providers
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Presentation Notes
Voiceover: 
All early childhood professionals can have an account on CLI Engage, which houses free resources for educators and families of children ages 0-6. It only takes a few minutes to set-up.

All you will need is a Google Account to log-in to CLI Engage, which is also free to set-up. Once you have a CLI Engage account, you have the opportunity to create the free Texas Workforce Registry account through an easy opt-in process. To begin, visit cliengage.org, click SIGN UP, and then complete a short form.




Steps to Opt-Infora
Workforce Registry Account

Step 1
@( Login to CLI Engage to receive invitation to opt-in to the Texas Workforce Registry. ]
The Children’s Learning Institute is offering free accounts on the Texas Workforce Registry for eligible CLI Engage users! Answer the questions
below to get started. The process takes about 5 minutes!
* Y, J N
@[ Complete the fields. ] = °
If yes, what is your role? Please select... v
What age group do you work with? Please select... .
What type of facility do you work in? Please select... v
OlEE=""u
Texas Early CI'I“C"'IODCI g CHILDRENS # .
' famang | UTHealth
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Voiceover: 
After setting up your free CLI Engage account, a pop-up message will appear, inviting you to opt-in for an account on the Texas Workforce Registry. Fill out these quick fields to get started.





Steps to Opt-In for a
Workforce Registry Account

Step 2

If you are eligible to create a free Texas Workforce
Registry account, you will see a second message.

Would you like to create a free Texas Workforce Registry Account?
@ ( Select “Yes.” ) ® Yes, take me to TECPDS to complete my Texas Workforce Registry account

' No (you can opt-in later from your CLI Engage profile page)

CLI Engage users can opt-in to create a free account on the Texas Workforce Registry, part of the Texas Early Childhood Professional
Development System. The Texas Workforce Registry is a web-based database where early childhood professionals can store and access their
education and employment history, as well as the professional development hours they have completed. Professionals with an account on the
Texas Workforce Registry can also access the new Find My Career Lattice tool on TECPDS. After creating your account, you can use the same

Google ID to login to CLI Engage and the Texas Workforce Registry. Let's set-up your free account!

@[Click"Savechanges”tmmntinue.) Save changes
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Presentation Notes
Voiceover: 
On the next screen, be sure to select YES to set-up your TECPDS account.



Steps to Opt-In for a Texas
Workforce Registry Account

Step 3

Texas Workforce Registry

* Type of Account:

® Practitoner/Teacher g '~ Center Director g @ ( Determined b'y FESPDHSES in StED 1- J

Contact/Personal Information

(_ Title Please select... ¥ \
* First Name 0] Midefle Initial

* Last Name Previous Last Name:

* Birth Date mm/ddyyyy * Gender ® Female &' Male

* Hame/ Mailing Address

" City: * State: Please select... v

* Zip Code * County: N/A v

* Primary Phone NMumber: - * Primary Mumber Type: Please select... v

Secondary Phone Number HEE-FE- Secondary Mumber Type: Please select... ¥
Fax Number FRE-RER-dy Wb Address:

* Primary Email Address @

Secondary Email Address Primary Language: Please select... ¥

Racial/Ethnic Background Please select. v Secondary Language: Please select.. v

SUBMIT FOR FREE ACCOUNT -
@ { Submit your answers when done.

ﬁ Texas Early Childhood > cotpees UTHé#éltﬁ
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Voiceover: 
Next, you will be taken to the Texas Workforce Registry on TECPDS to complete the quick account set-up. We hope you complete all the relevant information, be sure to look for the field marked with the red asterisks, which are required. You will use the same login information for CLI Engage and TECPDS.

After setting up the account, we recommend that you upload education, credentials, work history, and professional development into the new account.  We will be discussing this later in the video.
 


ﬁtecpds About -  Trainer Registry - Workforce Registry -  Find Trainings - Resources - Help - If Login ’

Texas Workforce Registry Account Setup

Ready to join the Texas Workforce Registry?

Learn More

Create Your TECPDS Account RS SR S S
« Administrator Resources

« Practitioner Eesources
« Specialist Resources
Create your TECPDS account to start accessing features for early childhood professionals! The first step is to log in using = Already have an account?

your Google account. You must have a Google account in order to log-in and start setting-up your account. Login

If you do not have a Google account, you will have the option to create one during the account set-up process. Or, view
this how-to guide with step-by-step instructions for creating your free Google account.

After creating your account, start uploading your education, professional development, and work history to plan the next
steps in your career! If you are a center director or program administrator, be sure to “Apply to become a Center Director”
from your dashboard to access additional features!
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Voiceover: 
You can also create your account directly from the account setup page on TECPDS. Click the "sign-up" button on TECPDS at any time.





'd ™ ™
| Login || SignUp |
N AN _/

mtecpds About -  Trainer Registry = Workforce Registry =  Find Trainings - Resources -

How-To Guides

L]
How-To Guides

Use the search and filter options to the right to find support resources and how-to guides!

Search by Keywords
Q How to Create a TECPDS Account
Category: Getting Started, Login/Sign-Up | Type: How-to-Guide
fimm il e Best for: Trainers, Center Directors, Practitioners, Early Childhood Specialists, LWDB & TRS Staff
CATEGORY:
(W] Getting Started How to Create a Google Account

[ Login/Sign-Up Category: Getting Started, Login/Sign-Up | Type: How-to-Guide

[] Uploading Records
Best for: Trainers, Center Directors, Practitioners, Early Childhood Specialists

[] Texas Workforce Registry
[] Texas Trainer Registry

[] Career Lattice How to Log in with an Email that is not a Gmail or Google Account

[] Certificate Generation Tool Category: Getting Started, Login/Sign-Up | Type: How-to-Guide

[] Professional Development . . . . -
Best for: Trainers, Center Directors, Practitioners, Early Childhood Specialists, LWDB & TRS Staff

[] Reports

[] How-to-Guide

= ’
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Presentation Notes
Voiceover: 
Visit our how-to guides section, under support to find step-by-step guides to walk through setting up your account on TECPDS, and setting up a Google account, if you don’t currently have one. You don’t need to create a new email address or gmail to use with TECPDS. Follow the steps in our guide to use your current email address to login to TECPDS.

As you can see, find these guides and many more under the HELP tab, and click the "Getting Started" category.


aws About =  Trainer Registry ~ Workforce Registry ~  Find Trainings ~ Resources -~ Help ~ Sign Up)

Advance your early childhood‘
career pathway
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Voiceover: 
Once your account is set-up, you'll login by clicking the login button at the top of the TECPDS website. Once you click on this, you’ll be directed to the Google sign in page, and then to your Dashboard. 



All about Your

Workforce Registry
Dashboard



Presenter
Presentation Notes
Voiceover: 
Now for the fun part! Using your TECPDS account to track and advance on your early childhood pathway... the first step is to enter all of your professional development and career records. Once you complete this you will be able to see just how far along the career pathway you have gone.



Abo i i Workfo i Find Traini o [ ¥ i -y
2y tecpds ut =  Trainer Registry ~ rce Registry ~ ind Trainings ~ Resources ~ Help ~ I\ Dashboard ~ /| |\ LOGOUT /|

Your User Account

Dashboard

Account Summary:

User ID: 57357

My Account Find My Career Lattice Individual Professional Development Report Manage Center Affiliations

Center Director Account Summary:
Center Director ID: 57357
Active Since: 03/31/2020

Center Summary:

My Center Profile Manage Practitioners Staff Professional Development Report

R LEARNING
Professional Development System INSTITUTE. The University of Taxas
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Voiceover: 
Once you log into your new account, you will be directed to your dashboard. Please note that you will always log into the first account you made if you have multiple kinds of accounts such as a center director and a trainer account. If you do have multiple accounts, you will see the others listed across the top of the account. It is easy to switch in and out of different accounts by selecting the account tab you'd like to see. The dashboard includes:
The Workforce Registry ID number, shown here as ID: 52628.  When you go to trainings or workshops, a trainer may ask for your TECPDS ID number so they can send training certificates directly into a your account...but they need your ID number.
The My Account  tab contains details of your account 
The Find My Career Lattice lets you find your career pathway level, based on your professional development records.  
Finally, the Individual Professional Development Profile Report provides you with a document that lists out all of the documents you have entered in a report format. This is an excellent document for showing your history of professional development to others. It can also be used to guide future professional development decisions.

 


Are You a Center Director?

li Your Organization Admin Account )JI

Dashboard

Account Summary:

User ID: 23756

My Account Find My Career Lattice Individual Professional Development Report Apply To Become a Center Director

Manage Center Affiliations

. ’
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Voiceover: 
Are you the director or administrator of an early childhood program? Be sure to click the button to APPLY to become a center director. This grants you access to additional features to manage your center within TECPDS, including access to the professional profiles for any teachers who opt to connect to your program.


To review or update a section of your profile, select the corresponding "review” icon in the Action column.

1
:

Profile Section

Contact/Personal Information

Professional Development Profile - Employment

Professional Development Profile - Education

Professional Development Profile - Training

Professional Development Profile - Report

Miscellaneous Document Upload

Search Preferences

00000000

Add/Manage Organizations

R LEARNING
Professional Development System INSTITUTE. The University of Taxas
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Voiceover: 
When you click the "My Account" button, you have access to edit or update your personal and professional information in your profile. We'll be going through these sections later in the video.

This view shows a practitioner account, but you might have additional features if you are a center director on TECPDS.



e ™ 7 ™
tecpds About -~  Trainer Registry -  Workforce Registry -  Find Trainings ~ Resources -~ Help -~ | Dashboard - | [ LOGOUT |
M AN A

Contact/Personal Information

Title:
First Mame: Middle Initial:
Last Mame: Previous Last Name:
Birth Date: Gender:

Home/Mailing Address:
City: State:
Zip Code: County:
Primary Phone Murmber: Primary Mumber Type:
Secondary Phone NMumber: Secondary Mumber Type:
Fax Mumber: Web Address:

Primary Email Address @ :

Secondary Email Address:

Racial/Ethnic Background:

Primary Language:

Secondary Language:

« BACK UPDATE
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When you visit the Contact/Personal Information page, a popup will appear displaying you contact/personal information. you can select to update this information at any time. It is a good idea to update this page whenever you move, or change email or phone numbers; this way you will always receive the best information from TECPDS.  

We use the primary email address to send updates, important information about the website and scholarship information.



ﬁtecpds About +  Trainer Registry - [RULTia{- = 4:C 5y MMM Find Trainings + Resources = Help - I Login ' ' Sign Up '

About the Texas Workforce Registry

Welcome:F

Practitioners
We want TECPDS users to be fully knowledgeable about all the 4

has been created to facilitate navigation throughout TECPDS.
Administrators Related Resources:

In this guide, you will find a compiled list of useful How-To Guids . How-To Guides
through each section and learn about TECPDS and its features. - Swssses » Logging In to TECPDS
« How To Opt-in to a TECPDS
Account from CLI Engage
TECPDS for TRS i
= Freguently Asked Questions
« TECPDS Enhancements

Q TECPDS Account Setup for TWR « CLI Engage

Thank you for your initiative and for being part

Find My Career Pathway Tool

Visit: tecpds.org/wp/welcome-first-steps/

Texas Early Childhood . CHLDRENS UTHitﬁ
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Voiceover: 
Let's get started completing your professional profile on TECPDS. We'll go through the steps quickly on this video, but come back to the Getting Started page for lots of helpful links.


Complete your TECPDS Profile

Once you have created a free TECPDS account, the following How-To Guides will provide all the steps needed to complete your professional account in TECPDS.

This step1

How to Add Work Experience: Learn how to enter your early childhood work experience in TECPDS.

How to Add Education and Credentials on TECPDS: Learn how to add your education documents and any other credentials that you may have earned throughout
your career.

How to Add Training and Conference Sessions: Learn how to upload training and conference certificates and documents into your account.

How Can Trainers Add Certificates to My Account: Learn how you can grant permission for trainers or your director to upload certificates into your TECPDS
account on your behalf.

How to Add Miscellaneous Documents: Leam RQow to add miscellaneous documents to your TECPDS account.

How to Find Help

exas Rising Star staff, but highly recommended for all center directors and classroom staff.

How Center Directors Connect to Their Center

How Practitioners Connect to Their Center

Texas Early Childhood > cotpees U’I‘He#éitﬁ
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Presentation Notes
Voiceover: 
Scroll down to the blue section with links to helpful step-by-step, how-to guides that go through the process for building your professional profile on TECPDS, including adding work experience, education, credentials, professional development that you have earned throughout your early childhood career.

Note the important step of connecting to your center on TECPDS. As you can see, this is required for professionals who work at Texas Rising Star certified providers.

Visit: tecpds.org/wp/welcome-first-steps/



After Setting Up Your Account

After setting up your account, we recommend pulling together the documents that
you would like to upload, such as your education, credentials, work history, and
professional development. You can scan these or take a picture of them with your
phone.

All professional development earned on CLI Engage will automatically transfer into
your Texas Workforce Registry account.

Texas Workforce Registry
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Voiceover: 
After setting up accounts, we recommend that you pull together all the documents that you would like to upload, such as education, credentials, work history, and professional development. These can be scanned or use your phone's camera. If you opted into your TECPDS account through CLI Engage, all professional development you earn would automatically transfer into your Texas Workforce Registry account. 

By completing your profile, you will be able to pull reports that document your career pathway and offer steps to continue advancing.
Let's get started going through the set-up of your professional profile.
 


How Can | Upload Documents on a
Computer or Phone?

Add another education record

Education Type: Please select... [w Major Fiedd of Study:

Marne of Instibution: Year of Completion:

| 4

" Upload Certificate: [ BROWS

SUBMIT

2 4 3
Texas Early Childhood CUERR  UTHealth
Professional Development System INSTITUTE. The University of Taxss


Presenter
Presentation Notes
Voiceover: 
As you'll see in the video, you can upload records about you career into TECPDS. In some cases, you will need to upload a document that supports the entry, such as a diploma for your education. 




How Can | Upload Documents on a
Computer or Phone?

« Use your phone to take and save a
picture.

« Take your documents to a place that has
ascanner, such as a library, office max,
or your schools office. These records
can then be saved on a flash drive for
later addition.

« Documents can also be added for you
by TECPDS registered trainers, non-
registered trainers, and center
directors.

« CLI Engage and Child Care Education
Institute also have the ability to upload
online training records into your
account when they are connected.

: 4 3
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Voiceover: 
Remember, we recommend that before you start entering records that you take the time to locate, scan/photograph and upload documents. This can be done in a variety of ways:

Use a phone to take and save a picture
Take documents to a place with a scanner, such as a library, office max, or a school's office. (These records can then be saved on a flash drive for later addition.)
Documents can also be added by TECPDS registered and non-registered trainers 
CLI Engage and Child Care Education Institute also can upload online training records into accounts when they are connected
You can also grant your Center Director permission to upload records on your behalf.
 


How Do | Add
Work Experience?



Presenter
Presentation Notes
Voiceover: 
Let's add your work experience. 



To review or update a section of your profile, select the correspanding "review” icon in the Action column.

g
:

Profile Section

Professional Development Profile - Training

Professional Development Profile - Report

Miscellaneous Document Upload

Search Preferences

Add/Manage Organizations
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Voiceover: 
From your account, click to update your Employment. 



Entering Employment History

Professional Development Profile - Employment

In order to complete your Employment profile, be sure to visit vour Manage Center Affiliations page, which can be found under the My Practitioner Account button on your dashboard.

* Mumber of Years Working in the Field of Early Childhoaod: Mo Experience v

Employment Information

+ ADD A NEW EMPLOYMENT RECORD = ADD OUT OF STATE OR CLOSED CENTER RECORD

Center/Facility Name Start Date End Date Job Title Action

Mo current entries

BACK TO LIST

: ' ¢ % .
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Voiceover: 
When you visit the Employment page, a popup will appear with the details of the employment records that have been added (if any).  From here, you can add employment records for current employment and past employment, and don’t forget to input the number of years that you have been in the field.



Adding a New Employment Record
Add a New Employment Record

Employment Information
e setEmploved?  Oves Owin

* Search by Center/ Facllity Mame: m @ [ Search for facil ity. J

Select the appropriate center from the following list.

Center 1D Center Name: Aubelire Clity State Fip Code COperation Mumber Select

@( Submit a help ticket to have missing facilities added. )

Center D Center Mame:
Address:
City: State:
Tip Code: County:
Phare Humbes: (P R Fax Mumber: (RRR O RN
Wb ine: Ernall Address:
¢ Tvpe of sesting: Ploase sebect. v e Joh Titke: Phease select.. w
* Start Dake: CTHT b Yy End Date: ULLIEL o ]
* Positian Type: Please select_ =
ﬂ Texas Early Childhood > cotpees UTH#altﬁ
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Voiceover: 
Next, you'll open a form where you can search for your center or facility of employment, and add additional details about this employment record. You can add as many records as you need to document your early childhood work history. The more fully this section is filled out, the more accurate the career pathway report will be. 



Adding Previous Employment Record

Add an Out of State Employment Record

Only use this for out of state early childhood records and schools that are now closed.
Center/Facility Name:

* Start Date: mm/dd/yyyy End Date: mm/dd/yyyy

* Job Title:

SUBMIT CLOSE
Texas Early CI'I“C"'IODCI 4 CHILDRENS # .
i LEARNING UTHealth
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Voiceover: 
Sometimes you may need to add information about work experience from other states or closed centers or schools.  Use this form to add the center’s name and details about your work experience.


How Do You Add
Your Education and
Credentials?



Presenter
Presentation Notes
Voiceover: 
Now we will explore how you can begin to add your education documents, as well as any credentials that you may have earned over the course of your career.


To review or update a section of your profile, select the correspanding "review” icon in the Action column.

g
:

Profile Section

Contact/Personal Information

Professional Development Profile - Employment

Professional Development Profile - Education

Professional Development Profile - Training

Professional Development Profile - Report

Miscellaneous Document Upload

Search Preferences

Add/Manage Organizations
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Voiceover: 
From your account, click to update your education. 



Professional Development Profile

Professional Development Profile - Education

* Highest Level of Education Achieved:  Please select, @ ( Enter highest education achieved. ]

Education
Complete the following felds with the details from the education completed:
Education Type Major Ficld of Shudy Marme o Irstiluticn Wear ol Completion Transcript/Certibcate RuCiRon
Mo current entries

nwamﬂumm

Coursework in Esrly Childhood/Uhsld Development
i degres i in a fiedd cther tham Early Childhood fChild Development, complete the fallowing fields with the detzils from the courses completed:

Enarngibe: Exnenple:
CHO O Clnlidran at Play

Mg current entries

& Add anather course
Credentials/Certifications
Complte the folloving fields with the detalls from the credentlats/certifications chiainod:
Crodential Cortifacation Crodentialing Agency Dhabe Issused Date Expires View Transcripl Acithon

: ;
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Voiceover: 
This section of your account documents formal Education, specific Early Childhood Coursework, and Credentials or Certifications that relate to Early Childhood Education or Child Development. 

For the first step, enter your highest level of education achieved at the top of the screen. Be sure you have electronic copies of all transcripts and certificates, as you will not be able to complete an entry without a supporting document.


- Professional Development Profile - Education

* Highest Level of Education Achieved: Please sedect. @[ Enter highest education achieved. J

Education

Complete the following fields with the details from the education completed:
Education Type Major Fiedd of Study Marme of bestitulion Year of Completion Transcript/Certifcate

B cuirrent endries

[ Add education, including pending degrees. J

Comsrsesweork in Early Childbood AChild Deselopmeent
Il depres i in & eld other than Eary Chilthood! Child Develogsment, complete bhe tolaring helds with the details frem the courses completed:

Cowrse Prefix CronsreeTitle # Credit Hours Core Competency Area igh Mame of Institutinn Early Chikihood Related? Db esned TranscriptfCertificate Artion
Examygle Example:
CHO{I21 Children af Play

Mo current Endries

ﬂ Addd anodher course
Crestbentiabs fCerlifwations
Camplete the Following fedds with the details from the credentials/certibeations abtained:
Credential/ Cortification Crodentialing Agency Diate bssued Diate: Expires Wiew Transcript Action

Mo current enirics

+] Auld anolber crestbenlmlfioerbifuslaon

. | ;
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Voiceover: 
We recommend starting with the Education section and entering your highest level of education, whether that be a high school diploma or a college degree. Remember, the more completely these sections are filled out the better for your career pathway level report.  


Professional Development Profile - Education

* Highast Level of Education Achiswved: Please select... o
Education
Complete the following Arlds with the details from the education complesed:
Cduration Typse Major Field of Study ame off Institution Year of Completion Transcript/ Certifabe Action
M current entrie
(] Add another education record
Coursewark in Early Childhood Child Deseloprent
If depres i in o feld other than Eary Childhood/ Child Development, complete the following fields with the details from the courses completed:
Cinurse: Prefix CronsrseTitle # Credit Hoasrs Core Coampestency Ares ig) Mame of Institution Early Chikihood Related? Db lemeed Ti B Ation
Exarmpbe: Exgmiple:
CHOD 2T Children at Play
My current e
[ Add completed coursework. J © Add anather course
Cresbentiab/Certifuations
Camplete the Following fedds with the details from the credentials/certifeations obtained:
Credential "Cortification Crodentialing Agency Dt bssued Diate: Expires Wicw Transcript Action

Mo current cnirics

4] Mabd anolher cresbential foer bl ion

: ;
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Voiceover: 
If a degree is not yet complete, you can still add it, but it will not put a completed date. You also have the option to add a list of courses completed for this pending degree. These go into the Coursework in Early Childhood/Child Development section. 


Professional Development Profile - Education

* Highost Level of Education Achiewed: Pleage s&lect. . (¥
Feluscation
Complete the following helds with the detalls from the education completed:
Education Type Major Feeld of Study Maimer of Institution Year of Complhotion Transcript/Cortificate Aurtion
Mo current entries
Cipasrsework in Early Childbood \Child Desvelopmesnt
If degree i in & field other than Early Childhood/Child Development, complete the folipwing ficlds with the details from the courses completed:
Course Profin CorseTithe # Credit Hours Core Compebency Area ig Mame of institution Early Childhood Related? Daite issued Transcript/Cortificate HAection
Exarmple Example:
CHO 21 Childrem at Play
Mo current entries
O Add anotheor course
Credentials/Certificats
Complete the following Hields with the detalls from the credentals/certifications obtalned:
Credential/Certibiction Credentialing Agency Dt bsuned [Dhate= Expires View Tramecripl Adtion
Add certifications completed.
© Add another credential/
. ’
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Voiceover: 
The Credentials/Certifications section is for you to identify those early childhood certifications or credentials that you have earned. You may start typing the name of the credential into the text box, and a drop down will provide a list of possible credentials. If the credential or certificate name does not appear, you may type the full name into this box.  



How Do You Add
Training and Conference
Sessions?



Presenter
Presentation Notes
Voiceover: 
In this next section, we will explore what you will need to know in order to upload their training and conference documents into your Workforce Registry account.



To review or update a section of your profile, select the correspanding "review” icon in the Action column.

g
:

Profile Section

Contact/Personal Information

Professional Development Profile - Employment

Professiog il — - Education

Miscellaneous Document Upload

Search Preferences

Add/Manage Organizations
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Voiceover: 
From your account, click to update your training. 



Professional Development Profile - Training

Professional Development Profile - Training

g N
Trainirgs, "Waorkshops
Complete the followding felds with the details From trainings, workshops atbemded:
Learning Formal — Delivery Type  Completion Dale  Traiming Tilke Core Compelency Anea ¥ Olock Hours  Training Method  Evaluate  Tramscripl/Certifcale Acthon
@ [ Add trainings that earned you clock hours here. J
o uﬁdﬂ another Training’ m}
y N
CPE Trainings/Workshops
Complete the following fickds with the details from CPE trainings.'workshops attended:
CPE Strategies Learning Format  Delivery Type Completion Date  Training Title  Core Competency Area  # Clock Hours  Training Method Evaluate Transcript/Certificate  Action
@ { Add trainings that earned you CPE units here. J _
8 ﬂ Ak another CPE Tﬂm{@mj
i A
Conferences
Complete the following helds wilh the details from conferences atlemnded
% Al coalerenee
@ [ Add conferences and conference sessions here. ]
. A
- | £ *
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Voiceover: 
Add records that document your completion and participation in trainings, workshops or conferences. Each training or conference added will need to be accompanied by its supporting documentation, such as a certificate. You should have electronic copies of any certificates for the record you wish to add to this page.

Document your trainings, based on the section that best fits: 
Trainings/Workshop where you earned a clock hour certificate
CPE Trainings/Workshops where you earned a continuing professional education hour certificate (most likely only for public school teachers)
and Conferences, where you can list the conference and any sessions you attended.





- Professional Development Profile - Training
Trainings/Workshops

* Learning Please select... ¥ * Delivery: Please select... v
Format:

* Completion mm/dd/yyyy * Training Title: (4]
Date:

Select Core Competency Areas v

@ Select registered Trainer's name. @ [ Type Trainer's name if not on list. }
* Registered Please select... ¥ * Trainer Name:
Trainer:
* # Clock Hours: * Training Please select... v
Method:

" BROWSE You have the option to complete an
Certificate:

evaluation for trainings provided by
registered trainers.

SUBMIT BACK TO TRAINING LIST

H ' # .
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Voiceover: 
You can enter specific information about each training you've completed here, including the name of the trainer who delivered the training by selecting from the list of trainers who are on the Texas Trainer Registry, or type in the name of the trainer or organization.



What Do You Enter for Learning Format,

Delivery Type, and Training Method?

» Training/Workshop
» Webinar

» Professional Learning
Community

» Individualized Coaching
and Mentoring

» Conference

» Learner Managed
Self-Study

.

» Learner Managed Online

Learning Type Delivery Type

* |In Person
* Online/Distance
» Hybrid

Visit
How to Add Traini

Texas Early Childhood
Professional Development System

Learning Type

* |nstructor Led
+ Self-Instructional

» Self-Instructional
(Instructor Led)

» Self-Study

CPDS HTG:

g and Conference Sessions

foarine | UTHealth
INSTITUTE. The University of Te -
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Voiceover: 
You'll also enter some additional information about the training: learning type, delivery type, and learning type. When you get started completing this section, pause the video and review our how-to guide on entering training. This includes tips on categorizing your training experiences.




Where Can You Add
Miscellaneous
Documents?



Presenter
Presentation Notes
Voiceover: 
You can also add other career-related documents into your TECPDS profile. For instance, TRS providers will need to add a few documents that are needed for assessment.  These include items such as:
Resumes
Training Plans 
Training Logs
Orientation Documents




To review or update a section of your profile, select the correspanding "review” icon in the Action column.

Profile Section

g
:

Contact/Personal Information

Professional Development Profile - Employment

Professional Development Profile - Education

Professional Development Profile - Training

Prafile - Report

Add/Manage Organizations
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Voiceover: 
From your account, click to upload miscellaneous documents. 



Miscellaneous Document Upload

Your User Account
Miscellaneous Document Upload

Title Type Create Date Upload File Action

No current entries

o Add another record

BACKTO LIST

Add Miscellaneous Document Upload

Title: Type: Please select...

@( Select “Browse” to locate a document to upload. ]

Upload Docurment:

H ' # .
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Voiceover: 
When adding a document, you first arrive at a screen that allows you Add another record. A new screen will appear that lets you enter title and type of document, such as a resume, into the form. Select browse to upload the document. Do this for all documents that do not fit elsewhere. 



Connecting to
Your Center



Presenter
Presentation Notes
Voiceover: 
We highly recommend completing the quick steps to connect to your center through TECPDS. Please note that this is required for TRS providers and staff. 



Connect to Your Center

This step is required for Texas Rising Star staff, but highly recommended for all center directors and classroom staff.

+ How Center Directors Connect to Their Center
« How Practitioners Connect to Their Center

Manage Center Affiliations

In order to complete your Employment profile, be sure to visit yvour Professional Development Profile-Employment page. which can be found under the My Practitioner Account button on your

dashboard.
ADD A CENTER

Basic School 1D Basic School Mame Center Address Authorize To View @ Authorize To Edit @ Action

Mo current entries

H ' # .
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Voiceover: 
Once you have all of your professional development information added to your profile, it is time to connect your account to your center’s profile. As we mentioned connecting to your center is a required step for TRS providers. Return to the getting started page to see step-by-step instructions to connect to your center as a practitioner or center director.


mtecpds About -  Trainer Registry -  Workforce Registry -  Find Trainings -  Resources - Help ~ IC Dashboard ~ ;j { LOGOUT t}
Account Summary:
User ID: 57357
My Account Find My Career Lattice Individual Professional Development Report Manage Center Affiliations

Center Director Account Summary:
Center Director ID: 57357
Active Since: 03/31/2020

Center Summary:

My Center Profile Manage Practitioners Staff Professional Development Report

R LEARNING
Professional Development System INSTITUTE. The University of Taxas
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Voiceover: 
To begin, click the button to manage center affiliations from your dashboard.

This feature in the practitioner account is designed to allow Practitioners to make their professional development profiles available to their Center Director. This feature, if selected, allows the Director to  view practitioner profile reports, and add records into practitioner accounts., but not edit or delete any older records.



Manage Center Affiliations

Manage Center Affiliations

ADD A CEMTER

Center ID $ Center Mame Center Address Authorioe To View ig Authorize To Edit ig Action
4530 Alpha Academy 15647 CANDYTUFT CT 0O O o
Showing 1 to 1 of 1 enkries, 10 - First Previois . et Last

- Y r Y
@ Select “Add a Center” to add centers. @ Select "Authorize to View" to allow your
- 7 center director to view your affiliations.
's N . /
@ Added centers appear in a table.
~ 4 @ Select "Authorize to Edit” to allow your
center director to add records on your
behalf.
\ J
ﬂ Texas Early Childhood < CHILDRENS UTHe#éltﬁ
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Voiceover:  
As a practitioner, when you visit the Manage Center Affiliations page, you will be able to select the ‘Add a Center” feature to search and then affiliate with you desired center. 

Once centers are added, you will become visible on a table in your account, and will be able to review and/or delete the record. You will also be able to authorize and un-authorize the Center Director from editing and/or viewing your information at any time. If you work at multiple centers at the same time, connect to each of them.

Click the options to authorize your director to VIEW or EDIT, if you would like. Please note that this is required for practitioners who work at Texas Rising Star certified providers.


ﬂtecpds About -~  Trainer Registry -  Workforce Registry ~  Find Trainings -~ Resources - Help ~ |f Dashboard ~ \'| |f LOGOUT \|
b Ao Ay v
Account Summary:
User ID: 57357
My Account Find My Career Lattice Individual Professional Development Report Manage Center Affiliations
Center Director Account Summary:
Center Director |ID: 57357
Active Since: 03/31/2020
Center Summary:
Staff Professional Development Report
Texas Early CI'I“C"'IODCI 4 CHILDRENS # th
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Voiceover: 
There are additional features for center directors to view reports and upload records into teachers accounts on their behalf, with permission. Center directors can view any practitioners affiliated to their center from the Manage Practitioners button, shown here in the red box.



Manage Practitioners
NEW USER

First Mame: Enter key text to search Last Mame: Enter key text to search
Status: ALL v SEARCH
Pract. ID 4 First Name Last MName Date of Registration Status Action
2028 Tracy Jones 12/19/2013 Active e
10452 CLI Integration11 12/20/2016 Active e
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Voiceover: 
All of the teachers that have given the center director permission to add records for them will now show up on this screen. Center directors can select the action button at the end of the teachers name to review their account. They may only add records, they may not delete or edit records.  

To add a record on the training/workshops or education pages just select the add button. Center directors may not edit the employment or contact screen. They can add a record just like they would do on their own pages. 



What Reports
Can You See?

Texas Early Childhood

Professional Development System



Presenter
Presentation Notes
Voiceover: 
Now that you've entered all your career information, let's look at your reports that document all of your training, education and work experience. A Center Director has the ability to print out their own individual report as well as one for their staff.  



About ~  Trai istry - Workfo istry - Find Trainings ~ Re - Heip - ( Dashbosrd - ) ( Locout )
gv tecpds rainer Registry rce Registry ind Trainings sources elp I\ Dashi - }| |\\ L uT jl

Account Summary:

User ID: 57357

My Account Find My Career Lattice Individual Professional Development Report Manage Center Affiliations

Center Director Account Summary:
Center Director ID: 57357
Active Since: 03/31/2020

Center Summary:

My Center Profile Manage Practitioners Staff Professional Development Report
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Voiceover: 
View your report by clicking the individual professional development report button. Or, if you are a center director, click the button to view staff professional development reports for all the teachers connected to your center.





Fa

Enhanced Profile Report

Texas Early Childhood

Professional Development System

~

Wordoese 10

53350 First Barrsa Classreem

Worifind

1 ——

ng Overview

My Trabning Hours (Past 12 Manths |

Uinapsacifiad U ncnown
P1: Child Diew

P2 Resp. Ind. & Guid
P3: Leaning Envw.

P Sadl Daw.

P& Obs. & Assess
P& Doy, & Dual Lang.
PT: Relationships
PB- Health & Sadaty
PS: Prof. & Ethics

. Validated Training Hours
Al ER. Org

AZ2: Bus. & Op. Mgmt
A3 HR Diest

A Heal. & Safe Env
AR App, Curr. & Enw.
A8 Fam. & Comm. Prog.

. MNon-Vakdated Training Hours

Thas ptnd'n ssonal devy Fln-pmrnt report was cre ated by the Texas Exrly Cluldhood

Profes sional Development System: www tecpds org

Texas Early Childhood

Professional Development System

My Validated Trainings by Core Competency Area [Past 12 Months |

0 1 2 3 4 & & T & B

State Collabaratson Offios

E Texas Head Start

Repaort created on: 12M0/2019

10

Compteton Cute 2RI

My Validated Training Hours by Child Care Licensing
Dativary Mathod [Past 12 Months |

Validatad AN

Trainings Trainings

Instructor-Led Training 25.00 25.00
Setl-Instructonal Training 0.00 0.00
Sefl-Insiructonal Training 0.00 0.00
(Instructor Led)

Sell-Study Training 0.00 0.00
Unspecified/ Unknown 0.00 0.00
TOTAL 2500 25.00

Validated training records have been vertied by the
Texas Early Childhood Prefessional Development
Sysiem or your local workforce development board
Wislt www lecpds org for mone information .
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The first section of the report shows you a visual display of all of the professional development they have entered, with the top section displaying the last 365 days and the bottom section showing your career professional development achievements. Based on the information you entered into your account, you can see gaps in your professional development and where you fall on the early childhood career pathway.

You will notice that the level bar at the top of the screen has two levels, which may be different. The self-reported level shown in purple documents the level based on all of the documents that you have entered. The verified level in green shows the level based on which documents have been verified. 



Educathon
Education Type Major Flald of mu{ @ Status  Validator Date Validated
High School Diploma General A Verified status tells them Verified ~ TECPDS1 1211002019
S that the document has already
Course Course Titie # been found to be accurate and Status  Validator Date
Profix o9 acceptable for training. Cortficate Validated
CUIN101  Child Growth and 3.00 exas YES 1 Download/View TECPDS  12110:2019
Devaloprment Develapment College Progress 1
Education - Credentials ! Cartifications ®
Credential | Certification Type Credentialing Agency Date Issued  Expiration Date  Upload Status  Validator  Date Validated
Certificate
First Aid and CPR Texas Department of State Health Services 12102019 01/10/2020 View Deferred TECPDS1  12/10/2010
Professional Developmant - Training ®
Learning Format Delivery Completion Training Title Core Competency Registered Trainer & Clock Training Wiew Status  Validator Date
Type Date Area Trainer MWame Hours Mathod Transcript Validated
Training/Workshop  Inperson  12110/2019  Responshe Responsive Texas 20.00 instructor-Led  View Man TECPDS
Inleractions  Inferactions and Traines Training Verified
Guidance

Proless/onal Development - CPE Training

This professional dev e1n-p+rmﬂ report was ereated by the Texas Eaby Chaldhood

ﬂ Texas Early Childhood

Professional Development System

®
#

UTHealth
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The second part of the report provides a breakdown of all the professional development information entered, including:

Education, Coursework and Credentials
Training Workshops and Conferences; and 
Work Experience 

The report may be many pages long, based on your career and the records entered on TECPDS! On the report you can see the validation status, which will either be Verified, Non-Verified, In Progress, or Deferred. If you are employed by a TRS certified provider, TRS staff will review these reports and look at the status during the assessment period. Learn more about verification status on our website.




mtecpds About ~  Trainer Registry -  Workforce Registry ~  Find Trainings ~  Resources ~ Help ~ { Dashboard - \'| { LOGOUT -:)
Account Summary:
User ID: 57357
My Account Find My Career Lattice Individual Professional Development Report Manage Center Affiliations

Center Director Account Summary:

Center Director ID: 57357

Active Since: 03/31/2020

Center Summary:

My Center Profile Manage Practitioners Staff Professional Development Report
Texas Early Childhood 4 CHILDRENS 3k th
' teamnmg | U THeal

Professional Development System INSTITUTE. The University of Taxas
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Another report available to you in the career lattice report.





How to Determine Your Career Lattice Level

Step 1 Step 2 Step 3

In the EDUCATION In the ANNUAL PROFESSIONAL In the EXPERIENCE In
column, locate the DEVELOPMENT column, make EARLY CHILDHOOD
highest certification certain you have completed column, locate your

or degree you have the required number of annual highest level of full-time

obtained. professional development hours experience.
within the past 12 months.

Levels of Practice
The Levels of Practice
ANNUAL s Column indicates

EDUCATION PROFESSIONAL
DEVELOPMENT the expected level of

competency you should
Mumber of be able to demonstrate
Professional at your Career Lattice
Highest Certification or Degree Awarded Hu‘::‘;m:; level.

in the Past 12

ﬁ‘“pd' HIgh Schonl Diplcima of Equhalent
High Schenl Diphema of Equivalant
Career Path AND AT LEAST 3 Credit Hours Related to Earty Childhood

Child Development Associnte (COA), Current and Waiin

Step 4
Early Childhood Technical Certificate - -
WITH One-Year Cortificate Find the intersection

of your education,

stod Fiekd* WITH annual professional

development, and
experience, and
YOU HAVE FOUND

| ; YOUR LEVEL ON THE
- Lavel T CAREER LATTICE!

edaied Field®

Texas Early Childhood cuorens | UTHealth
Professional Development System INSTITUTE. The University of Taxas
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The career pathway, or lattice, relates a professional's training hours, education, and work experience to a position on the career lattice. From entry-level to level 9, it will calculate your expertise in the early childhood field. With this tool, professionals can advance the career pathway levels by gaining more professional experience or obtaining additional education credentials, such as a child development associate (CDA) credential or a bachelor's degree. Use the career lattice to guide your professional development and growth in the future, as well as assist with marketing yourself to employers and parents.
 

https://www.childrenslearninginstitute.org/media/154228/texas-early-childhood-career-lattice.pdf

Find My Career Lattice -
Overview

You have two options for using the career pathway tool.

First is the One-Page Form. This option allows you to enter your information quickly

on one page. You should choose this option if you are familiar with uploading
information into websites.

The second option is the Guided Walk-Through. You may enter your information and
receive a little extra guidance on a series of web pages. You should choose this option
if you need a little more help entering information into your account

Find My Career Lattice

Welcome to the Find My Career Lattics tool on the Texas Early Childhood Professional Development System! Throwgh this tool, early chil dhood professionals can enter information about their

education, training, and work experience to leam their career lattice level, After entering information, professionals will be able to print out a custom report that shows their self-reported career
lattice leved and offers resounces to support continued advancement in the earty childhood profession,

Ready to find your career lattice level? Chck here to complete your information in the Find My Career Lattice tool!

Lookdng for a ittle more help to complete your information In the Find My Career Lattice tool? Click here to access the guided walk-
though! If using a mobile device please e this method.

After completing the Find my Career Lattice tool, professionals will receive a self-reported career |attice level. Information entered into the Find My Career Lattice tool can be validated by approved

TECPDS record walidators; if any of your information has been validated, you will receive a validsted career lathice level If you have any guestions about career lattice record validation, please contact us
at: tecpdsEuth imeedu

Texas Early Childhood < ¥

CHILDRENS »
' fEamnng | UTHealth
Professional Development System INSTITUTE. The University of Taxss
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Use the Find My Career Lattice tool to find your career lattice level!  Follow the steps to determine your career lattice level and review tips to advance your career and our state's career lattice. This tool uses the information you've entered in your profile to calculate your level, so we recommend doing this report AFTER completing your account information.
 
 


Career Lattice Report
ﬁ Texas Early Childhood et 12002

Professional Development System

Workforce |D: 328929 First Mame: XXX Last Mame: Teacher Completion Date: 12/04/2018
Verified l
ey’ | 1 | 2 | EIEE

Congratulations you are at LEVEL SEVENon the Career Pathway.

You achieved this level by having a Bachelor's Degree in Early Childhood with at least 12 hours of coursework in Early Childhood, at least 3 years
of experience, and at least 30 hours of professional development in the last year.

Fleagse note that you may receive a seffreporied level OR a validated level in the table above. A selfreporfed career laflice level is based an information you entered into the
Find My Career Laltice on TECFDS. A valdated level i1s provided of your inforrnation enlered info TECPDS has been validaled by an official records validator. You must
mauntain or exceed the traimng howrs used (o generale s report in order o maintain or ncrease your career lathice level. Any decrease in trawnng howrs over a 12-moanth
period may reduce you carear laffice level. Leam more abouwt record validation on the TECPDS websife: waww fecpils. ong

ffTrJmvetumenextleuekmﬂmmm&rmywwnduﬂﬂﬁnfmefdhwing: \‘1
1. Earn Education/Credentials: Obfain at least a Master's Degrea in Early Childhood with at least 12 hours of coursewark in
Early Childhood
2. Gain Experience: You cannot move to the next level with ONLY additional experience. See other opportunities to
advance through educationf/credentials or professional development.
3. Complete Professional Development Hours: You cannot move to the next level with ONLY additional professional development. See other
\_ opportunities to advance through education/credentials or experience. _/

This is the Intermediate Level of Practice. You can move to an Advanced Level of Practice with a Master's Degree in Early Childhood

H ' # .
ﬂ Iexas Early Childhood ceReNs | [THealth
rofessional Development System INSTITUTE. The University of Taxss
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The career lattice report will provide a career pathway level as shown across the top of the report and an explanation of why this level was received. The highlighted chart shows the user suggestions of how to move to the next level. 
You may receive both a verified and self-reported level, and they may be different based on what records the validator can review and verify as accurate.

In addition, it will provide information on:
Possible employment fields that fit your current level of experience and education
Links to possible scholarship opportunities available, and
Links to early childhood resource pages

Center directors have the option to review these reports for all teachers connected to their center on TECPDS.
 


What If You
Need Help?

Texas Early Childhood

Professional Development System
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What if you have questions or need help?



'd ™ ™
| Login || SignUp |
N AN _/

mtecpds About +  Trainer Registry =~  Workforce Registry +  Find Trainings ~  Resources -

How-To Guides

L]
How-To Guides

Use the search and filter options to the right to find support resources and how-to guides!

Search by Keywords How Can Trainers Add Certificates to My Account

Category: Getting Started, Login/Sign-Up | Type: How-to-Guide

Best for: Trainers, Center Directors, Practitioners, LWDB & TRS Staff

CATEGORY:
[ Getting Started How Center Directors Connect to Their Center
[] Login/Sign-Up Category: Getting Started, Texas Workforce Registry, Uploading Records | Type: How-to-Guide

[] Uploading Records .
Best for: Center Directors

[] Texas Workforce Registry

[] Texas Trainer Registry

[ Career Lattice How Practitioners Connect to Their Center

Lms Category: Getting Started, Texas Workforce Registry, Uploading Records | Type: How-to-Guide

[] Professional Development

[] Report Best for: Practitioners
eports

RESOURCE: How to Add Education and Credentials on TECPDS

[] How-to-Guide Category: Getting Started | Type: How-to-Guide

H ' # .
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If you ever experiences any difficulty while using TECPDS and needs assistance, go to the TECPDS homepage and select the Help button at the top of the page.  You can choose to search for a How to Guide on a subject, or Submit a Help Ticket.


Submit a
Help Ticket

If you choose to Submit a Help Ticket,
enter all of the information requested
so that the Client Support Analysts
may best assist you. You may also take
a screen shot of the issue and upload it
into the ticket.

a Texas Early Childhood

Professional Development System

stomer/portals

Help Center / Children's Learning Institute Help Desk

Children's Learning Institute Help Desk

Welcome! Our support team is here to assist you.

What can we help you with?

TECPDS f Workforce Registry / Trainer Registry Assistance
= To request assistance or information regarding the Texas Workforce Registry ..

Raise this request on behalf of *

Enter name or email... v

Attachment

Drag and drop files, paste scresnshots, or browse

Browse

Basic Information

First Name*

Last Name *

Email Address*

UTHiItH

The University of Texas
Hamifh Bcisnce Canier wt Houstan
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If you choose to Submit a Help Ticket, you will enter all of the information requested so that our support team can assist you. It may be helpful to include a screenshot of the issue and upload it into the ticket, too. 



Thank you!
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Thank you for watching our Texas workforce registry orientation video! Be sure to go back to the getting started page to see helpful links and resources as you set-up your account. We look forward to seeing you on TECPDS soon.
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